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INTERACT REPORTING PERIOD

2° Report (M19-M36)
1/04/2018 - 30/09/2019

|

DUE DATE: 30 NOV 2019

Periodic Technical report
Part A (Coordinator in the Participant Portal)
Part B (WP and Task leader in Progecta):
« description of the work carried out by each beneficiary
involved, during the reporting period
(WP and Task detail)
« overview of the WP progress towards the project
objectives

Periodic Financial report
« Individual Financial Statement (Annex 4 of the GA)
« Explanation of the use of the resources

(in the Participant Portal)
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Why using 2 different tools?

PARTICIPANT PORTAL INTERACT.PROGECTA.in

EU Official access to Financial/Technical data INTERACT Internal management tool

temap | Search | About this sita | Contact | Legal Notica PROGECTA... Welcare: Luisella Bianeo (CLU) - Login s |

Research & Innovation mrern
gt et (D (500

ey

Participant Portal

European Commission > Research & innovation > Participant Portal

Todollst || GLUAGtivities (16) || Milestones (0) [ Dellverables (1) || My Gantt | U Reports

| Home | FP7 Galls | FP7Doc | My Organisations |

P LOGRINNS W NOTICE __SE— S — =
LoGIN NOTICE Bl

A new version of the Participant Portal has been released on Menday, 20th February. This release introduces significant Wt Managomant an

" changes related to the management of roles and projects. Further information can be found by clicking here. et BT oozt
ogin \_ ) Lun“l Eunm (CLU) w 20110431

Eslaish and oporats an Infomatanal Advsory Board

M2 Hamy Caiaghan {KVA)E:MMM! 2014-12.31 ToBaDona

Re WELCOME Condud project manioring and any nacessay lerventions
for an A count M8 (lels a_nmmm)mmmm B0144231 ToBeDone
17 Repatiothe EC ToBabona
Help Welcome to the Participant Portal M\EH{CLU)BEH‘WW‘ 20144231
1 0diton t ogping o, youu The Participart Portal s your eniry polnt fo slecironic admiistration o EU- 4502 7oy Galeghon (KVA) = 201£.12.01
must close all your browser for m rananational Acooss Evaluation and Advisory Board eatabliahment _
ot s D

windows to avoid any

2nd it annual co
imaries aseset B "...,..""'“"u.‘m'su"m“"“ e I
Fist Paradic Repo TroBeDone
\, v, Tamy Calaghan (KVA)D 2014-12:31
ToBabone
oty ToBeDone
Ty Calaghan (K\u)gzam a1
© Erequenty Asked Questions Second Peradc y— Y
© User manual ‘What does it offer today? Terry Callaghan (K\u)mma 12:31
Usermanual Final cansartum maati roBeDone
® Presentations Temy Calagha (x\u)mnm 1241
Final r2port prey Ve
© Contact the Heipdesk  You can search for FP7 calls for proposals and submit your You can search for the unique identifier of your orgamsauon R P h) 2 2014.12.31 ToBaDane e
proposals. ter your organisation or provide updates of your Dovolopmant of a Businacs Plan I
\ J | = Depending on your role in projects and organisation, you can nrg:nlﬂlkm‘l data. Trrm Plan, WAV 044 7 34 ToBsDane )
wiew information on projects, negotiate your grant agreement, - Depending on your roles in projects and organisations, you rejacE [Wevanced Todke U Beriodic Reports
AT SRR manage reports or can assign or revoke access rights to organisation and project [0 view Anaiyses e Mo Gt 89.651,20
review projects. data for other persons. 1 Dectared Costs: 2215200
Max EU Grant: 89.651,00

Participant Portal V3.2
(02/2012) Forthcoming functionalities

Cost Statement:
‘Cost Dedaration

© Revised Role Mana - be able to manage the administrative details related to their work as peer reviewers.

@ Action List

ALL PARTNER WP and TASK leaders
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EU Participant Portal

v ' 17
End End

Project period 1 period 2 Project
starts ends
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Continuous Report to EU
filled in by the Coordinator (INPUT by Beneficiaries)

» Deliverables’ report

» progress in achieving milestones

» updates to the publishable summary
» critical risks

» publications

» communications activities

» IPRs

» questionnaire about the economic and social imp
of the project.
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Periodic Technical Report
TASK LEADERs

¢ description of the work carried out by each beneficiary
involved in the Task (in the period M19-M36)

WP LEADERs (WP1-WP9) and TASK Leaders

Assemble info from Task Leaders and explain the work
carried out in WP during the reporting period giving
details of the work carried out by each beneficiary
involved

Todolist || Activities KVA (58) || My Activities (8) || Milestones (10) | Deliverables (3) | My Gantt || Reports

_ Activity / Section 4 From-To % 3:‘: 4 Status 4 By User

2nd Period - Effort 2012-07-01- 2014-01- .
Declaration i 20131231 31 ot Submitted
M19-M36 (technical) WP1 - Management and Co-ordination =~ M19 - M36 201::’1' 01~ Not Submitted
M19-M36 (technical) ;1;; . d':n"‘i’r:;:'temﬂ::e’a' et e M19 - M36 201;1' 01~ Not Submitted

T4 9 Ectahlich anAd Annarfatcs Al =14 N1



2" Financial Statement

Participant Portal -> My Projects -> MP (Manage Projects)

RESEARCH & INNOVATION (e =
Participant Portal - Grant Management Services

MY PROJECT

REP 52613 - period .
9 HORIZON 2020 & 17;01;2010>1g737{2011 | E
4

Draft

Call: H2020-5CC-2015

Type of Action: CSA u 'Ea Technical Part contribution
Acronym: 119261 TEST [ABAC:

ABACBUDL] + @ Financial Statement AST [PIC 973276467] drafting
Current Phase: Grant

Management

Number: 119261

Duration: 36 months

Start Date: 17 Jan 2010
Estimated Project Cost:
€815.00

Requested EU Contribution:

Penodic Report composition
Process specific documents

Process specific communications

Continuous Reporting

€20.00 &‘ 110261 - 110261 TEST [ABAC:
Contact: Genevieve VALLIER 1 ABACBUDL]

v
O O
=22 Latest Legal Data - Started Completed
e, .




2"d Financial Statement

Project Periodic Report

Project 555 &I tes - Beneficiary 1: Test account Financial

O b Statements
H ORISR0 0 ||

Period No: 1 Duration (months): 6
Reporting Period : [01/07/2014 - 31/12/2014)

Financial Statement

Financial information from contact

No contribution requested?

Financial Statements

Period Adjustment Requested Contribution
01/07/2014 - 31/12/2014 (Period No '1") No 100,000.00 €

Financial Statement for period "1’ (01/07/2014 - 31/12/2014)

Eligible costs: @

Cost Category Total Actions
a) Direct personnel costs declared as actual costs 30,000.00 € E]
b) Direct personnel costs declared as unit costs (average costs) 0.00 € E[

d) Direct costs of subcontracting 65.000.00 €

e) Direct costs of providing financial support to third parties 0.00€
f) Other direct costs 3,000.00 € B
h) Indirect costs (=0.25" (a+ b+ f-0)) 8,000.00 €
j) Totalcosts (ra+b+d+e+f+h) 106,000.00 €
k) Receipts 0.00€

m) Maximum EU contribution (100%) 106,000.00 €
n) Requested EU contribution 100,000.00 €
z) Requested EU contribution eligible for CFS 106,000.00 €



2" Financial Statement

Beneficiaries must

» fill in their own financial statement

» electronically sign it
Make sure you have assigned an FSIGN user role to your
project (PFSIGN - Project Financial Signatory) in your

organisation

» and submit it to the coordinator.
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2" Financial Statement

» Costs must be incurred from the start date of the project
(15t October 2016) to the end of the reporting period (30
September 2019)

» Costs shall always be reported in EUR

Beneficiaries with accounts in other currencies shall use average of the
daily exchange rate (C series) over the corresponding reporting period,
as reported in the European Central Bank (ECB) website :

http://www.ecb.europa.eu/stats/policy_and_exchange_rates/euro_ref
erence_exchange_rates/html/index.en.html
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2" Financial Statement

WHAT SHOULD | REPORT?
PERSONNEL COSTS

» Employee name
» Number of PM worked on specific WP

» Personnel costs (n. of Hours*hourly rate)

Working time must be re: » n . the duration of the

project using any effecti 1= ime sheets), i

- ”’
accordance with the ben ’ { mccounting rules. An
estimation is insufficien

' o>
No time records needed 1 m ‘ ; rking exclusively on
the project.



I'I1ME RECORDING FOR A HORIZON 2020 ACTION - Minimum requirements

Title of the action (acronym): INTERACT |°""'“""'""'"°° 730938
[ BemmAcoy's / Sehed thio porey's e PARTNER acronym
[Name of the person working on the action: Employee Name e s Full-time employee

Month [Month / Year] [Month / Year] [Month / Year] [Month / Year] [Month / Year] [Month / Year]

Total

PNumber of hours

packages

26
=R
reported hours WP3

and signature
the person
ing for the \ t \on (o

date and .
F?\.. ol the @uﬂellson
perior




2" Financial Statement @L

OTHER DIRECT COSTS

» TRAVEL and SUBSISTENCE allowance for: -.

» Staff taking part in the project actions

» Travel costs for TA User Groups
» EQUIPMENT bought for the project (if planned):

» Depreciation is charged in each relevant periodic report
» OTHER COSTS

» Accommodation and meal costs for TA User Groups

» Costs of other goods and services
(consumables and supplies, dissemination, publications...)
identifiable and assigned to the project

» Other eligible costs
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2" Financial Report

ACCESS COSTS
if offered by your station, and already claimed in INTERACCES

» N. of person days of access provided
(total cost is automatically calculated)

WP5 Leaders will send you detailed info!!

INDIRECT COSTS

» 25% of Direct Costs (automatically calculated)
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Cost’s Eligibility Criteria
A declared Cost is eligible if:

- Is actual (real, non estimated)

- Incurred by the beneficiary
- Identifiable and verifiable (except indirect costs
- Compliant with national law

- Following the accounting practices of beneficiary
- Recorded in the accounts of the beneficiary

- Is reasonable and justified
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Cost’s Eligibility Criteria

A declared Cost is eligible if:

Incurred during the reporting period (1/04/20
30/9/2019) or during the previous reporting p
(1/10/2016-30/3/2018 -> Adjustment)

Incurred in connection with the action (specific

Necessary for its implementation

Indicated in the estimated overall budget

- Declared in the Individual Financial Statement
submitted through the Participant Portal
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Non-eligible costs

» identifiabl@ indirect (a%@ssincluding deductable VAT

(Value Ag

another EU project
(avoiding double funding)

» ...other specific cases
(check the Grant Agreement for details...or ASK ME!)
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Don’t’ forget:

» Additional technical details about reporting procedure will be given
September 2019 (closer to the end of the reporting period)

» DO NOT SPEND Pre-financing money for anything else than expenses
the project (be sure they are eligible).

» Record personnel working time (Time sheets)

» Keep Time-sheets and documentation about expenses made for the p
(they should be kept for at least 5 years after the end of the project)

» Contact Project Coordination Office in case of doubts about reporting.

» Financial declaration is under responsibility of each Beneficiary. Coordina
Office could only give you support, but has no role in what will be declare
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