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INTERACT REPORTING PERIOD

1° Report (M1-M18)
1/10/2016 - 31/03/2018

DUE DATE: 31 MAY 2018

Periodic Technical report
Part A (Coordinator in the Participant Portal)
Part B (WP and Task leader in Progecta):
« explanations of the work carried out per WP by all
beneficiaries during the reporting period
(WP and Task detail)
« progress towards the project objectives, justifying the
differences between work expected under Annex I and
work actually performed, if any.

Periodic Financial report
« Individual Financial Statement (Annex 4 of the GA)
- Explanation of the use of the resources

(in the Participant Portal)
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Why using 2 different tools?

PARTICIPANT PORTAL

EU Official access to Financial/Technical data

Engilsh (en)

Research & Innovation

Participant Portal
European Commission > Research & Innovation > Pamdp;\m Portal >

J Hom

Fncnnn] anoe] mommu}

INTERACT.PROGE

INTERACT Internal management

PROGEC'I‘A“ Welcome: Luisella Bianco (€LU) - Login as: | ... JE3] Profile | Logout

;0118

A new version of the Participant Portal has been released on Monday, 20th February. This release introduces significant

changes related to the management of roles and projects. Further information can be found by clicking here.
~ J

Resister
for an ECAS account
Help Walwme to the Participant Portal

n additon to logging out, ortal is your entry point for

must loso alyour rowser

windows to avoid any umywwmmmwmm

unauthorised access. actions under the 7th EU-Framework

© Frequently Asked Questions

© User manual What does it offer today?

© Presentations

© Contact the Helpdesk . You 02n search or FP7 callfor proposala and submit your @ You can search fr the unique dsmiflr o yourorganisaton,

register your organisation or provide updates of yous
\_ J . Dependlng on your role in projects and organisation, you can organisation's data.
on projects, negotiate your grant agreement,  ~ Depending on your roles in projects and organisations, you

reports or can assign or revoke access rights to organisation and project

r-vlow pro)ocu, data for other persons.
Participant Portal V3.2
(02/2012) Forthcoming functionalities

‘dashboard as:
User| wp1| Wp2| wp3| wpa| wps | wps | wp7| Wps| Wp| WP10|WP11|WP12| WP13|WP14| WP15| WP16| WP17| WP18 | WP19| WP20| WP21 |WP22| WP23| WP24 | WP25 | WP26 | WP27 | WP28

Todolist || CLU'Activities (16) || Milestones (0) || Dellverables (1) || My Gantt | EU Reports @ Print
Code 4 Title T o MSM

Wpi  Management and Co-ordination StandBy T—

eghan VA& 201:0101 20141231 View all
Progecta |Approved
Ll ianco (0LU) = 20110131

Establish and operate an Intemational Advisory Board
T2 Tany Calaghan (KVA) @ 2011-01-01 2014-12:31 ToBeDone

e ToBeDone

itoring and pe y
Luisela Bianco (CLU) @2011-01-01 2014-12-31

717  Reporlothe ToBeDone

Luisela Bianco (CLU) ©2011-01-01 2014 1231
ooy ntemational Adveon Board eeabish
han (KVA) = 2014-12-31

© Revisod © Expert

be able to manage the administrative details related to their work as peer reviewers.
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” ecaaat e Aerd ‘Advisory Board establshment
oy Callaghan (KVA) & 2014-12.31
st annual consortum meeting
fomy Callaghan (KVA) & 2014-12.31
First Periodic Report
(KVA)@2014-12:31 ToBeDone
Second annual consortium meeling
Tery Calaghan (@204 12:34 ToBaDone
Thid annual consortu
Tery Calaghan (K\IA)BZOH a1 ToBaDone
Second Perodic
Ty Calaghan (COR) 0 2014-12.31 ToBaDone v
consortium meeting
Callaghan (KVA) © 2014-12.31 ToBaDone
| roport proparad ¥
Tory Callaghan (KVA) @ 2014-12:31 ToBaDone x
Development of a Business Plan ToBeDone 82

EU Periodic Reports.

;nwm type Text Report & Max Planned Costs: 89.651,20
Report [ M1-M18 (mchnhz\) Declared Costs: 22152,00 4
Max EU Grant: 89.651,00

a
5 View all dellverables
£ View all milestones Budget Report § Cost Report
0 Participation Map 0 History
& Export @ Action List Cost Dedlaration

1@ Monthly Report Pam\ar Al
@ Flle Manager Export Doc anmoaa PDF




EU Participant Portal

End End

Project period 1 period 2 Project
starts ends
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Continuous Report to EU

filled in by the Coordinator

» Deliverables’ report

» progress in achieving milestones

» updates to the publishable summary
» critical risks

» publications

» communications activities

» IPRs

» questionnaire about the economic and social imp
of the project.
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EU Participant Portal

End End

Project period 1 period 2 Project
starts ends
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Periodic Technical Report

TASK LEADERSs

¢ summary of progress towards objectives (in the period M1-M18)

WP LEADERs (WP1-WP9)

¢ significant results

¢ if applicable explain the reasons for:
deviations from DOW (if any)
failing to achieve critical objectives
not being on schedule

explain the impact on other tasks as well as on available

resources and planning
propose corrective actions.

Open: 1 April 2018

Todolist || Activities KVA (58) [| My Activities (8) || Milestones (10)

2nd Period - Effort
Declaration

M19-M36 (technical)

M19-M36 (technical)

WP1 - Management and Co-ordination

T1.1 - Provide general co-ordination
and administration
T4 2 _ Ectahlich and nnarata an

From-To $

2012-07-01 -
2013-12-31

M19 - M36

M19 - M36

Deliverables (3) || My Gantt || Reports

& Status -

2014-01- )¢ Submitted

" Not Submitted

"~ Not Submitted

2N1A_N1_




1st Financial Statement

Participant Portal -> My Projects -> MP (Manage Projects)

RESEARCH & INNOVATION (elp -
Participant Portal - Grant Management Services

MY PROJECT

fv \J
PO
Draft

Periodic Reporting
REP-119261-1 - period
17/01/2010 > 16/07/2011

L BHORIZON 2020

Call: H2020-SCC-2015

. . gD : L
Type of Action: CSA Q & Technical Part contribution
Acronym: 115261 TEST [ABAC:

ABACBUDL] + T8) Financial Statement AST [PIC 973276467] drafting
Current Phase: Grant

g .E Fe”od Cc RepOIt COIIIpOSItIOII

Duration: 36 months
Start Date: 17 Jan 2010
Estimated Project Cost:
€815.00
Requested EU Contribution:

Continuous Reporting

€20.00 119261 - 119261 TEST [ABAC:
Contact: Genevieve VALLIER ABACBUDL]

Process specific documents

Process specific communications

“=. Latest Legal Data




1st Financial Statement

rant Project Periodic Report

Aanagement

Project S5555 sst p 5 Financial

Statements
H QRISF NG 0 2 0

S (+] -
Period No: 1 Duration (months): 6 l
Reporting Period : [01/07/2014 - 31/12/2014]

Financial Statement

(EXTERNAL) “?

Financial information from contact

No contribution requested?

Period Adjustment Requested Contribution
. g No - -

Financial Statement for period ‘1" (01/07/2014 - 31/12/2014)

Eligible costs: @)

Cost Category
a) Direct personnel costs declared as actual costs
b) Direct personnel costs declared as unit costs (average costs)
d) Direct costs of subcontracting
e) Direct costs of providing financial support to third parties
f) Other direct costs
h) Indirect costs (=0.25" (a+ b+ f - 0))
j) Totalcosts (ra+b+d+e+f+h)
k) Receipts
m) Maximum EU contribution (100%)
n) Requested EU contribution
z) Requested EU contribution eligible for CFS

Total
30,000.00 €
0.00€
65,000.00 €
0.00€
3,000.00 €
8,000.00 €
106,000.00 €
0.00€
106,000.00 €
100,000.00 €
106,000.00 €

01/07/2014 - 31/12/2014 (Period No '1) 100,000.00 €

EE?




1st Financial Statement

All beneficiaries must

» fill in their own financial statement

» electronically sign it
Make sure you have assigned an FSIGN user role to your
project (PFSIGN - Project Financial Signatory) in your

organisation

» and submit it to the coordinator.

NTERACT — 1st Annual Meeting




1st Financial Statement

» Costs must be incurred from the start date of the project
(15t October 2016) to the end of the reporting period (31
March 2018)

» Costs shall always be reported in EUR

Beneficiaries with accounts in other currencies shall use

average of the daily exchange rate published in the Official
Journal of the EU calculated over the reporting period.
Website of the European Central Bank (ECB):

www.ECB.int
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1st Financial Statement

WHAT SHOULD | REPORT?
PERSONNEL COSTS
» Employee name
» Number of PM worked on specific WP
» Personnel costs (n. of Hours*hourly rate)

Working time must be re: P . the duration of the
project using any effecti W 1= ime sheets), i

o
accordance with the ben: s E mccounting rules. An
estimation is insufficien

4 =~
No time records needed 1 m ‘ : rking exclusively on
the project.
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TIME RECORDING FOR A HORIZON 2020 ACTION - Minimum requirements

Title of the action (acronym):

INTERACT

Iﬁﬂlwu

730938

|Beneficiary’s / linked third party's name:

PARTNER acronym

Name of the person working on the action:

Employee Name

of personnel
Art. 6.2A Grant Agresmment)

Full-time employee

Month

[Month / Year]

[Month / Year] [Month / Year]

[Month / Year]

[Month / Year]

[Month / Year]

Total

PNumber of hours

26

packages
of Annex 1)
which the person
contributed by

reported hours

WP2
WP3

and signature
the person
ing for the

tgw\ (o

me, date and .
F,.... of the %ujermlsor‘
perior




OTHER DIRECT COSTS

» TRAVEL and SUBSISTENCE allowance for: -.

» Staff taking part in the project actions

» Travel costs for TA User Groups
» EQUIPMENT bought for the project (if planned):

» Depreciation is charged in each relevant periodic report
» OTHER COSTS

» Accommodation and meal costs for TA User Groups

» Costs of other goods and services
(consumables and supplies, dissemination, publications...)
identifiable and assigned to the project

» Other eligible costsv
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1st Financial report

ACCESS COSTS
if offered by your station, and already claimed in INTERACCES

» N. of person days of access provided
(total cost is automatically calculated)

WP5 Leaders will send you detailed info!!

INDIRECT COSTS

» 25% of Direct Costs (aqtomatically calculated)
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Cost’s Eligibility Criteria
A declared Cost is eligible if:

- Is actual (real, non estimated)

- Incurred by the beneficiary

- Identifiable and verifiable (except indirect costs
- Compliant with national law

- Following the accounting practices of beneficiary
- Recorded in the accounts of the beneficiary

- Is reasonable and justified
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Cost’s Eligibility Criteria

A declared Cost is eligible if:

- Incurred during the reporting period (1/10/20
30/3/2018)

- Incurred in connection with the action (specific
- Necessary for its implementation
- Indicated in the estimated overall budget

- Declared in the Individual Financial Statement
submitted through the Participant Portal
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Non-eligible costs

» identifiabl indirect Ta%e
(Value Ag e

lpcluding deductable VAT

ed in respece

» ...other specific cases

(check the Grant Agreement for details...or ASK ME!)

» costs declare
another EU prOJect
(avoiding double funding)
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